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SUBJECT: Purchase Card Reengineering Implementation
Memorandum #5:
Accommodation Checks, Change #1

Guidance on purchase card convenience checks was issued on August 5,
1997, as Purchase Card Reengineering Implementation Memorandum #5:
Accommodation Checks. That guidance, within the context of ongoing
efforts to reengineer the purchase card process, stipulated rules to
implement the accommodation check products (which also include
FedSelect checks available from the Department of the Treasury).

Attached are the updated policies relative to the use of locally issued
accommodation checks by Department ot Detense (DoD) organizations.
‘The recent change in card 1ssuing banks that offer purchase card
convenience checks necessitates a reissuance of this guidance, including
incorporation of various changes designed to make locally-issucd checks
more user friendly.

These policies are applicable to the Office of the Secretary of Defense, the
Military Departments, the Chairman of the Joint Chiefs of Staff and the
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Joint Staff, the Combatant Commands, the Inspector General of the
Department of Defense (DoD), the Defense Agencies and the DoD Field
Activities (referred to collectively as the "DoD Components™).

These policies are effective as specified herein. The Heads of the DoD
Compoenents shall ensure adherence to this guidance for day-to-day
operations and for the design, modification and maintcnance of the DoD
Components’ procurement and financial management systems.

This guidance, as well as the other purchase card reengineering
implementatton memoranda, will be incorporated into Volume 5, Chapter
2 of the "DoD Financial Management Regulation.”

My staff contact for this matter is Mr. John Bunnell. He may be reached
by e-mail: bunnellj@osd.pentagon.mil or by phone at (703) 602-0449.

// Signed //

Alice C. Maroni
Principal Deputy Under
Secretary of Defense {Camptroller)
Attachment

4/26/2000 9:22 AM



DEPARTMENT OF 13EFENSTE

POLICIES AND PROCEDURES FOR
ACCOMMODATION CHECKS
A. A PURPOSE

To establish Department of Defense (DoD) policies for the use of accommodation
checks.

B. B APPLICABILITY AND SCOPE

These policies are applicable to the Office of the Secretary of Defense; the Military
Departments; the Chairman of the Joint Chiefs of Staff and the Joint Staff; the Combatant
Commands; the Inspector General of the DoD; the Defense Agencies and the DoD Field Activi-
ties (hereafter referred to collectively as the “Dol> Components™).

C. RESPONSIBILITIES

1. The Under Secretary of Defense (Comptroller) shall develop, administer,
maintain, monitor compliance with, and grant exceptions (as appropriate) to. all financial
management policies for the use of accommodation checks.

2. e Heads of Dol Components shall implement, ensure compliance with, and
recommend changes to, these financial management policies for the use of accommodation
checks.

D. BACKGROUND

1. The phased elimination of imprest funds for unclassified programs within the
Department was announced on March 28, 1996. Effective October 1, 1996 (later extended to
January 1, 1997), the use of imprest funds was eliminated at DoD activities within the
continental United States (CONUS) and, effective October 1, 1997, imprest funds also will
ceased to be authorized outside the CONUS.

2. . Subsequent to the March 28, 1996, announcement, a number of DoD activities
indicated that the total elimination of imprest funds hwzes linged on the availability of a local
check instrument to replace small cash payments. Thus. on September Hio 19946, Tor these
CONLUS aactivities that within-the CONLS that required a local check product have hecr
authonzed hmited the effectrve date of imprest fund elimination wans ers. on u case bhasis. was

extendead

3. Several pilots that uscded the Department of the Treasury “FedSelect” check
product were approved by the Officc of the Deputy Chief Financial Officer (ODCFOQ) late in




1996 and early 1997 for testing within the Department-by-the Office ofthe Deputy Chief

4, The General Services Administration (G5 A ) concluded a contract modification
with the Rocky Mountain BankCard System-+R MB( Si/First Bank System «1:13%) on February
21, 1997, thus making convenience checks available through the International Merchant
Purchase Authorization Card (+.M.P. A.C4-program. At e conclusion ol that contract, the GSA
awarded new contracts m February 1998 and the Department Dob) awardad tasks orders on
November 30, 1998, both o U8 Bank (the successor (o Frrst Bank System and Coibuank, the
fatter for support to the Department of the with effective dates of November36-1998. Navy.

E. POLICIES

1. Electronic Funds Transfer: The preferred method for DoD payments is electronic
funds transfer (EFT), and it shall be used to the maximum extent possible. The Debt Collection
Improvement Act of 1996 mandates that all DoD payments be made via EFT, effective
January 1, 1999,

2. Imprest Funds

a, The policy to climinate imprest funds is based, in part, on the mandatory
EFT requirements enacted as parnt of the "Debt Collection Improvement Act of 1996, Asa
matter of policy, the Department does not support the continued use of cash payments from
imprest funds.

8} In lieu of imprest funds, maximum use shall be made of the
goverpmentwidegoy ermment-wide EM-P-A-C.-purchase card for micro-purchases o4 supphes
stk or servaees and the goverorment-wade travel card
(i.e., an agency central billed account) for travel pavivemspurposes,

(2)  The elimination of imprest funds in no way affects the authority of
DoD disbursing officers and their designated agents to maintain cash holdings at personal risk.

3) Exceptions to the above pohiey aie anthorieed 4o contimgeney and
classitied operations. Specific requests for deviation. from, or exceptions to, theis policy stated
i subparagraph I 2.as., above, shall be submitted to the ODCFO for conmideration. Such
requests mustshall contain adequate justification and demonstrate that 1 -use of the
goveramentwide oy crinicnt-wide purchase card and oreaid. travel card . or other reasonable
alternatives,s 1sare not feasible for the specific situation.

b. Generally, imprest fund cash is not to be replaced by the check products
identified herein. The intent . wn liew-of #nprest funds. is to use the
govereniwrbecov ernmeni-wide ¢ FMAPAC.purchase card tor purchases of supphes and




sepees: of (2) the sovernment-wide travel card. (eurrently American Express) to include

agency centrally- billed accounts. mstcad of imprest tunus,

C. All DoD activities shall, to the maximum extent feasible, adopt approved

card technology alternatives to replace redirect-thewreffort-to-finding imprest fund alternatives--
such as the gevernmentwidegovernment-wide purchase card cards and travel cards (i.¢., agency

central billed account). Only after card product alternatives have been exhausted should a check
product be considered in place of imprest funds.

d. Exceptions to ¢limination of imprest funds shall be considered only on a
case-by-case basis. Each DoD> Component shall screen all requests for exception and, scparately
Justity dor those cases that warrant further conaderanon

those cases Hrad warrant Farther consideration. separalely pastiiv the necd (with alternatives
examined) to the ODCFO, through the respective Military Department Office of the Assistant
Secretary (Financial Management and Comptroller). «r the Defense Agency Comptroller. or
equivalent office. Such requests must contain adequate justification and demonstrate that the use
of the governnienta wlegoy crnment-wide purchase card, travel card, or other reasonable
alternatives are not teasible for the specific case.




3. Accommodation Checks

a. Although the preferred method of payment is via EFT, accommodation
checks provide an alternative to cash, third party drafts and U.S. Treasury checks when the use
of purchase or travel cards is not feasible. Accommodation checks eliminate the need for cash
on hand for imprest fund transactions.

b. Accommodation checks give issuing DoD activities the flexibility to issue
low
volume and low dollar value payments on-site.

c. Accommodation checks shall be available at those DoD activities that
identify a need to issue accommodation checks, in lieu of cash, where purchase and travel cards

have proven ineffective.

d. The minimum requirements to establish a local check-writing capability

are as follows. ({Note: Specific conditions for establishing accommodation checks are detailed
helow | in Section F, ~Procedures.™)|

(1)  The use of accommodation checks must be considered
advantageous to the DoD activity, after evaluating all alternatives to accomplish the same

purpose.

(2)  Before an accommodation check is waedused, the paying agency

must make every effort to use a the yorvernment-wide purchase ad or travel card, i~ applicable,

to make ncccssary purchascs. Maximum cfforts shall be madc to find and usc vendors that
accept the purchase card -M-P-A.C:} as the primary payment vehicle, e.g., the use of electronic
or telephone catalog ordering services coupled with overnight delivery.

(3)  The authority to maintain a check-writing system (checkbook)
shall be justified on an individual organization basis, and controlled and monitored by the DoD
activity. Automated reports from the check providers are available to provide oversight.

4) The numher of checkhooks shall he limited to as few as

possiblefcasible preferably-one-per- DoD-installation 4nd not to exceed one per major-DoD

tenant activity or autonomous location.

(3) All organizations authorized to maintain accommodation checks
also-shouldmust hold an active (in good standing) purchase card before approval of an

gggommoddtmnﬂuommudﬁmen check account—al%he&gh—eemnemeﬂee-eheeks—nws{—be
Fod = 5854 I~ & 5 N W ! a ECOHN - An

accommodatlon check cashler may hold an I—M—P—A—G—purchase card aso long as sepafate
accounts-are-maintained-and-the policies and procedures established herein are observed.




(6 Appropriate internal controls, to include at least one level of
approval above the check writer (i.c., an approving official), shall be maintained by each using
DoD activity.

(7)  Each accommodation check account shall be audited quarterly
yearly on an unannounced basis, by an officer or equivalent DoD civilian employee who is
independent of the offlice maintaining the account.

€. DoD Component activitics may adopt one of the following
accommodation check products, upon appropriate justification and approval (see Section FE, |
Procedures):

(1)  Purchase card convenience checks (issued under the
IMP-A-C.purchase card program by US Bank or Citibank-RMBCS/EBS).

(2)  FedSelect checks (currently available fromtrem- the Chicago
Financial Center, Financial Management Service (FMS), Department of the Treasury), subjcet 1o
the provisions of subparagraph E.3.h.(2)ta), below.

f. Accommodation cBeth-efthe-eCheck QlO\’ldLTSWHgQFg&H‘l-?&%}}S
wdentified-in-paragraph-BE-3-e~above-offer “stop payment” and retrieval capabilitics to using

DoD activitiesstep-payment_"and retrieval-capabilities, as well as an audit trail that permits the
tracing of transactions. Also, these check providersisseinsarganizations offer “hHelp dBesk”

assistance and reporting capabilities with a variety of reporting media and frequencies.

g Each check product has distinct advantages and disadvantages associated
with its use, to include cost considerations. While the purchase card convenience check provides
an expedient solution, additional fiscal controls and automation of the FedSelect check offer
distinct advantages, as well. Each DoD activity is encouraged to evaluate both products and
make a selection based on costs and other factors associated with its use.

POTSOFIR Dﬁ&%ﬂﬂ{y—Upon requcst 4 h» &ht
DoD ctmty %HWW@%IMMQEAS»&@-D@D—&GH% they may adopt one of the

following accommodation check products:

(1) Purchase Card Convenience Check

(a). Purchase card convenience vheeks shath not be rssued tor
morc than $2.500. 1a3Purchase card eonventence cheeks currently are provided throweh the
CeSAconbract tor the coyertnenbide purchase card (ecurrenthy-EMRAC by the insding

banks:  —bLIS Bank and (Gubank RMBES/EBS. -The-implementing-contract-modificationis
Femmmf%mnmm{4 requires that RMBCS/EBSthe card




providenc operale a conventenee choeck wrbiie vstem thal allows Dol actiahes el

overseas locations. {(deneminated-in U.Scurrency) 1o mahc sciccted minor purchases and

Pravincis wskitg chechs i heu ol cashy,

{h) Purchase card convenienee cnecks currently are provided
through the Gy A contract for the government-wide parchase card by the issime banks (1S Bank
or Citthank ), T'he contract requires that the card providers operate a convemeneg check wiing
system that allows Dol) activities. mceluding on erseas focations. 1o make seiectod minor
purchases and pasments using checks i heu of cash

(bc)  This product offers an alternative to cash for official
cxpenscs of DoD) activities previously using imprest funds--after card products and other
alternatives have been determined unusable. Fhe Purchase card conveiience chiceks shall o be

-155ued for-more Hran $35000.002 500 040,

(eed) The purchase card issucing hunks will' (1) provide a
supply of checks to the designated convenience check account holder (2) process and pay the
checks as they are presented through the bank check clearing system for payment within
established maximums and authorization parameters established by the sponsoring activity
agency program coordinator (APC) for each individual account holder, (3) provide a listing of
the checks cleared on each account holder’s billing statement (invoice), and (4) provide for
storage of cleared checks for audit and retrieval purposes.

(fic) The checks contain the following standard preprinted
information:
(1) "United States Government seal, (2) the statements “IMPAC 2 “For Official Use Only”
and “U.S. Government Tax Exempt,” and (3) the maximum dollar limitation per check (i.e.,
$108002,500), as well as space for the date and the amount of the check. Aisoln addition, other
standard preprinted information is carricd on the check specific to the <ponsoring parent DoD
activity’s name and address and the account holder’s name 1. thus, only the named individual
may issue these checks.

(gef)  The checks are sequentially prenumbered, multiple-copy
documents (with a minimuin of at least one copy for the account holder’s records).

(hir) The convenience check account holder shall reconcile
cleared checks and the resulting bilting statement (invoice) against his or her retained records of
issuance in accordance with standard payment practices established for the purchase card by
“Purchase Card Reengineering Implementation Memorandum #3: Streamlined Financial
Management Procedures.”




(2)  FedSelect Check

() The FedSelect check is a Department of the Treasury.
Fmancial Management Service (FMS) product that currently is; available from the FMS Chicago
Financial Center. Deparunent of the Treasury, FedSelect procedures are at Appendis B

{by - TThe duse of FedSeleer ciecks Bas provebn--throaah priot
appheations--to be an efficient and cost effective anernatoce o other torms of pasment. 1 has
resited Hcost
SAVHIES Felalive 1o pdvinent costshoth 1o the Dol) activity anvolvaed an well as o the DEAN.
NOTE: The Treasury Department plans 1o terminate this product on or before March 1, 2000
FedScleet chieeks shall not be used by Dol} orgamzauions atter ecember 31, 1oy

{be} The FedSelect check i~ t~auvd un~ipusos 4 microcomputer-
based system that allows the using DoD activity to issue payments on-site and report issuance
via interface to the FMS.

(cd)  The FedSelect check offers a low cost method to reimburse
DoD personnel and vendors for small out-of-pocket official expenses, when purchase or travel
~ cards are not feasible for replacement of cash. The FedSelect check may be used tor '
transactions formerly paid from imprest funds and for other “on demand” payment needs. The
FedSelect checks shall not be issued for more than $1,000.00; however, an increase of this
limitation may be approved by the OUSD(C) based on justification submitted under the Waiver
Process of this policy.

(de)  The FedSelect check provides hus a built-in reconciliation
system in that, when the check is issued, the information is transmitted automatically from the
DoD activity to the FMS Chicago Financial Center. Paid information received from the Federal
Reserve Bank (FRB) of Chicago is compared 1o the check-issue information received from the
DoD activity.

(cf)  FedSelect checks are recorded in the FedSelect Customer
Information System at the FMS Chicago Financial Center as the cashier is updating his or her
check register and printing the check. The value of the issued check is harued ¢debited) to the
issuing DoD activity’s Agency Location Code + 4143 through the Government On-Line
Accounting Link System (GOALS) the following busincss day for the aggregate face valuc of
the FedSelect checks written. As this charge is cleared through GOALS, a corresponding entry
also must be made to record the disbursement in the agency accounting system in order to
properly reflect clearance through the “Statement of Transactions” monthly reporting process.

(fg)  DoD activities are required to execute an agreement with
the FMS Chicago Financial Center under provisions of the Economy Act in order to receive
authority to issue FedSelect checks.




(vh)  FedSelect checks are customized with the DoD Component
logo or seal, and DoD Component/activity address and telephone number. (jIndividual payee’s

name is not carried on the check instrument, thus permitting multiple authorized signatures. )|

(lv)  The issuing activity can monitor outstanding and cleared
checks through printed and on-line reports.

F. PROCEDURES

1. Authorization for Accommodation Check Account

a Requests to establish accommadation checks first shall he justified (in
writing) bioy the resource manager or commander/director of an il installation or tenant
activity. Delegations of authority to maintain and use accommodation checks shall be rendered
issucd (in writing) specifically to the activity approving/certifying official, check custodian, and
cashier by the activity commander/
director as directed below. [Prior coordination with the b AS Offiee of Disbirsing Maoage-
ment4 located o the DEAS-Kansas City Center ). lelephone £316) 420~ 319N andthe sorvicing
DEAS operatng locahon, 1sencowravcd-espeetally for FedSeleet checks |

b. Upon approval by the activity resource manager and/or commander
(/director), the-requests _for FedSelect checks onlv shall be submitted for final approval to the
Deputv Director for Finance, Headquarters, Defense Finance and Accounting Service (DFAS-
HQ/F), via the O1tiee of Disbursing and ¢ ash Management O1tice, DEAN-kansas (v Center,
1500 East 95th Street, Kansas City, MO 64197-001000130forfinal-approval. Within 20 days,
the DFAS shall notify the requester of its approval (o1 disappron aiy 1o establish an
accommedatona FedScelect check account.

¢ X Requests tor FedSelect checks that ¢ disapproved
by the DFAS miuy he that are deeted worthy of further consderation ~hail be referred to the
ODCFO 11~ throush the DoD Component headquarters senior financial management official Ly
resohibon. deenms it worthy of Turther consideration




2. Conditions for Establishing Accommeodation Check Account

a. Designation of Activity Approving/Certifyving Official

(1) The activity approving/certifying official may be any individual
(i.e., officer, enlisted person, or civilian employee) who is appointed by the head of the issuing
DoD activity to authorize and certify the issuance of accommodation checks by cashiers.

{2)  Inorder to maintain effective internal controls, the activity
approving/certifying official may not perform functions of accommodation check custodian or
cashier.

3) The activity approving/certifying official shall be held accountable ‘
and pecuriary pecuriarify liable for the accuracy of the payments. (|See “Purchase Card ’
Reengineering Implementation Memorandum #3: Streamlined Financial Management
Procedures™ for details of the “Payment Certification” and “'Delayed Dispute Procedures”

processes. )|

(4) In the case of purchase card convenience checks, the “IMPALC.
approving official (AQ)” is the same as the activity approving/certifying official.

(a)  The activity approving/certifying official shall be
designated as the billing (invoicing) official and shall receive and certify payment of the billing
statcment (invoicc) to the appropriate paying activity (c.g., a DFAS operating location).

(b)  CAlso. EMP-A.Cconvenience check accounts shall-may
be established with approving/certitfying official accounts separate from approving official
accounts for purchase cards.

(5) In the case of FedSelect checks, the “FedSelect authorizing issuing
officer” is the same as the activity approving/certifying official.

b. Designation of Accommeodation Check Custodian

(1) The custodian may be any individual (i.c., officer, enlisted person,
or civilian employee) who is appointed by the head of the issuing DoD activity, or the activity’s
accommodation check approving/certifying official to order, receive, store, issue, inventory,
reconcile and dispose of cheek stock. (Each DoD Component and/or activity has the discretion
of identifying the minimum grade level for its check custodians. )|

(2)  Each accommodation check account shall be under the custody of
one individual who is not responsible for originating, approving, and processing the requirement



for a check. An alternate custodian may be appointed with the same authorities as the principal
custodian; however, the alternate shallis 10 act only in the absence of the principal.

(3) Both principal and alternate custodians, as applicable, may be held
pecuiary pecumartly liable for account transactions under their control.

(4)  The accommodation check custodian may perform the functions of
the accommodation check cashier.

C. Designation of Accommodation Check Cashier

8] The cashier may be any individual (i.c., officer, enlisted person, or
civilian employee) who is appointed by the head of the issuing DoD activity, or the activity’s
accommodation check approving/certifying official to inscribe (print), sign and issue checks.

(i Each DoD> Component may establish a minimum grade level for its accommodation check
cashiers. )|

(2) The accommodation check cashier may perform the functions of
the accommodation check custodian.

(3) In the case of purchase card convenience checks, only one named
person shall be designated as the accommodation check cashier, and have authority to sign and
issue convenience checks. An alternate cushier mas be appomted with the same authoritios as
theprinepal cashior; however, the alternate shallis to act ondy ny the absence of the prineipaid.

# An accommodation check cashier also may behold an EM-PAC:
purchase card holder asso long as separate-accounts-are-mainteined-and-the policies and

procedures established herein are observed.
1
(5 In the case of FedSelect checks, the accommodation check cashier
18 authorized to operate the remote microcomputer equipment to print FedSelect checks. Also,
primary and alternate cashiers may be established for FedSelect checks.

(6) Both primary and alternate cashiers, as applicable, may be held
pecuniary liable for account transactions under their control,

d. Other Operating Conditions

(1) Accommodation check accounts shall be “bulk funded” in
accordance with “Advance Reservation of Funds” policies delineated by the Under Secretary of
Defense (Comptroller) memorandum of Maseh 27, JUQ3)unc . 1uos, subject: “Purchase Card I
Reengineering Implementation Memorandum #3: Streamlined Financial Management
Procedures--Change 1.7

10



(2) Check amounts shall not exceed §3.0002,500 per check and always
shall be issued for the exact payment amount, with a prohibition on splitting purchascs.
pavments or other amounts acress-amony more than one check to keep .wnonnts below $2.500 or
other asstgnedidie $45000 Iimits (8 less than 52,5000,

(3) Accommodation checks shall not be issued as an “exchange-for-
cash” vehicle to establish cash funds.

(4)  Accommodation checks may be mailed, .-~ long as internal
controls are in place to avoid duplicate payments to payees.

(5) As appropriate, accommodation checks may he used for payments

in overseas transactions up to $2;50010,000 in support of contingencies declared by the
Secretary of Defence.

(6)  The issuing activity 1s responsible for all administrative costs
associated with the use of accommodation checks. At DoD Component election, the costs
associated with the purchase of accommodation checks may be (a) included in the bulk
obligation and accounted for as part of the purchase price or (b) treated separately as an
administrative cost of the issuing activity.

3. Methods for Establishing Accommodation Check Accounts

4 Lipon-DEAS-approval, aNormal account set-up procedures shall be

followed to establish the accommeodation check account product with either the purchase card
issucard 1ssuing banker or the FMS Chicago Financial Center.

t1a.}y  Purchase Card Convenience Check: Appropriate application forms
¢see-Appendin A bisee Appendix A) shall be completed and submitted through the DoD
activity’s existing purchase card hierarchical structure (channel), including approving official
+AO+and APC. The application also shall include a copy of the approy al document ssued by
ihe DEAS-and-DoD actis iy installation activ ity resource manager or commander w«lirector
approval decumuonts, A separate check account holder and approvmg ofﬁmal must be identified
for each purchase card check account. e :

er-JuF +sd-mhen&
Fheappheation can be obtatned fron Hicyouws AP €24
h. FedSelect Check: Fedscicet appiications sttt not he subnnited

directls lﬂ the check ssuing organtzation (EMS Chucaga Firancin Center) without Hirst altaining

the dl.llhml/llllnn&gﬁﬁpil “the I)I AS 7DGD—aGHM}e&mtepe-sted+n-es&abhshmg—a-EedSeleee

*mple—men{atWDoD act1v1t1es shall be granted authorlty by the FMS Ch1cago F 1nanc1a1 Center
to issue FedSelect checks by executing a FedSelect Agreement and associated application forms
fsee Appendin By woalable front the FMS Chicago Financiad Center. The request also shall
include a copy of the DFAS and DoD activity/installation resource manager or commander

11




(director) approval documents. All upplications submitied 1o toe ssting organtsation swithout
attachment of the appropriate DFAS approval shall be returned woirthout setron Iy the vy
organization —Please-pote: NOTE: The Freasury Department plans to terminate s product o
ot betore March 1, 20000 FoedScelect chiecks shall not be used b DOD ergamzaions alic
Dcc_cm__hcr 3 Tuw

: b, - Fedbelect aAppheanons shall ot o0 sapimistted tirecily o the chech
1SSUHRY uruammmm{WBGS#F—BS@P—t-he—} MS Clncage Fimaaoral Cenery without jirst altwining
the authonzation.

approval-of-the DEAS. Adlapphcations submnttcd 1o the ety oFganizhon wiiog
attachmient of the approprisie DEAS approval shall be returied without achion by die pesting
OrEaRAIHON.

4, Conditions for Using Accommodation Check Accounts

a. For accounts established with the purchase card issucring baik, agencies
must maintain a current convenience check account status (1.¢., with no delinquencies, except for
questioned items or items in dispute). Also. any entity under suspension of purchase card
privileges automatically shall be suspended from use of the purchase card convenience check
systerm.

ch. Accommodation checks may be used for purposes not related to small
purchases when such expenditures are authorized by other DoD or Component regulations, -such

12
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G. WAIVER PROCESS

1. The ODCFO may grant waivers to these policies (including higher dollar
authority) for contingency operations and for exceptional circumstances.

2. Waiver requests for deviations from, or exceptions to, these policies shall be
submitted for evaluation to the Military Department Office of the Assistant Secretary (Financial
Management and Comptroller), the Defense Agency Comptroller, or equivalent. Waiver
requests should be evaluated and approved or disapproved by the DoD Component Headquarters
hetore submission to the ODCTO tor consideraton

3. Waiver requests approved by the DoD Component Headyuariers shall be
submitted for consideration to the ODCFQO. Such requests must contain adequate justification
and demonstrate the need for a waiver or exception to the specific policy.

H. EFFECTIVE DATE AND IMPLEMENTATION

1. These policies are effective immediately. Both the purchase card convenience
check and Treasury’s FedSelect Check products may be established at this time.

2. The Heads of DoD Components shall ensure that these policies are adhered to in

day-to-day operations and in the design, modification, and maintenance of the DoD
Component’s procurement and financial management systems.
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